
Greetings! 

I am Jessa S. De Lara, graduate of Bachelor of Science in Office Administration in Philippines. I 

have 1 year work experience as Centralized Operations Associate in financing company. I believe 

my skills and positive work ethic would allow me to contribute effectively to your team. 

I am very interested in applying for an office position that aligns my qualifications and allows me 

to use my knowledge and skills in a productive work environment. I am organized, detail-oriented, 

and dedicated to supporting efficient office operations. Although I have one year of experience, it 

has helped me become an effective team member who contributes to the success of the 

organization. 

Thank you for considering my application. I would be happy to discuss how my skills can meet 

your needs and am available for an interview at your convenience. 
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