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PROFESSIONAL SUMMARY
Dynamic Sr. Human Resource professional with over 3 years of experience in talent management, recruitment, and employee development. Proven ability to manage job postings, recruitment drives, and orientation programs effectively while maintaining meticulous recruitment MIS reports. Skilled in developing recruitment strategies and overseeing negotiation of offers. Expertise in enhancing employee engagement and retention. Committed to adding value to organizations through strategic HR practices tailored to meet diverse business needs.

WORK HISTORY
September 2024 – Current
Sr Manager Human Resources, Konnect Diagnostics, Hyderabad, India
· Evaluated HR policies and procedures regularly, making recommendations for continuous improvement opportunities.
· Maintained payroll and benefits for employees in various locations, minimizing financial discrepancies through detailed program management.
· Administering Provident Fund (PF) and Employee State Insurance (ESIC) compliance by ensuring timely contributions, accurate documentation, and adherence to regulatory requirements.
· Evaluated employee onboarding programs and presented strategic improvement recommendations to upper management.
· Recruited top talent to maximize profitability.
· Monitored and handled employee claims involving performance-based and harassment incidents.
· Played an instrumental role in M&A activities, effectively integrating teams from different organizations while minimizing disruptions to operations
· Implemented new-hire program by incorporating training initiatives while resolving problems and processing related documents.
· Managing employee records, including joining formalities, ID cards, uniforms, mail IDs, induction, exit process, and NABH compliance.
· Time Office Management: Monitoring attendance, enforcing regulations, managing leave records, controlling absenteeism, and conducting audits for on-role and off-role employees.

October 2023 – September 2024
Sr Human Resources, Wellness Hospital, Hyderabad, India
· Excellent communication skills, both verbal and written.
· Utilize HR data analytics and HRMIS to streamline payroll, attendance, and performance tracking while optimizing workforce productivity through data-driven decisions.
· Develop and implement strategic workforce planning initiatives to optimize hiring, succession planning, and resource allocation.
· Facilitating employee enrollments, claims, and grievance resolution for PF and ESIC, providing guidance on benefits, withdrawals, and settlements.
· Ensure compliance with labor laws and company policies while mitigating HR-related risks through effective policy enforcement.
· Design and manage compensation structures, benefits programs, and incentive plans to attract and retain top talent.
· Mediate employee conflicts, foster positive relations, and implement strategies to maintain a productive and harmonious work environment.
· Identify training needs, design learning programs, and promote a culture of continuous professional development.
· Issuing disciplinary letters and ensuring proper documentation while addressing employee misconduct in compliance with company policies.

September 2021 – October 2023
Corporate Human Resource & Client Support, Medvocs Healthcare Pvt Ltd, Hyderabad, India
· Spearheading corporate HR operations for clinical and non-clinical teams while ensuring seamless policy implementation and regulatory compliance.
· Serving as a strategic bridge between employees, management, and clients to enhance communication, resolve concerns, and optimize service excellence.
· Architecting HR frameworks, policies, and talent strategies to drive scalability and operational efficiency in startup environments.
· Coordinating audits and liaising with government authorities to ensure seamless PF and ESIC processing while addressing compliance updates and legal amendments.
· Orchestrating workforce planning and talent acquisition in collaboration with department heads to secure top-tier talent and ensure long-term retention.
· Formulating and enforcing dynamic HR policies while upholding labor law compliance and corporate governance standards.
· Cultivating a high-performance culture by implementing impactful employee engagement strategies that enhance morale, reduce attrition, and foster innovation.
· Driving performance excellence through structured appraisal systems, competency development initiatives, and career advancement programs.
· Mitigating risks and resolving conflicts by proactively handling employee grievances, disputes, and crisis situations with professionalism and strategic foresight.

SKILLS
· Strategic planning
· Talent development
· Operations management
· Resource Management
· Talent Acquisition
· Job Postings and Campus Drives
· Retentions
· Brand Promotions and Business Development
· Inductions, Training & Development and PIP
· Budget Planning
· Salary Negotiations
· Attendance

EDUCATION
Expected in September 2025
Bachelor of Computer Applications
Manipal University, Jaipur

October 2020
Diploma in Medical Laboratory Technology
Institute of Paramedical Science, Silvassa, Dadra and Nagar Haveli

LANGUAGES
· English – Bilingual and Proficient
· Hindi - Bilingual or Proficient
· Gujarati - Bilingual or Proficient

PERSONAL DETAILS
Date of Birth - 06/03/2000
Nationality – Indian
Marital Status – Single
Gender - Female
